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MISSION

The mission of St. Albert the Great School, as a vital ministry of this parish
community, is to prepare students to be socially responsible people with strong
Catholic beliefs, practices, traditions and values, to guide students to respect
their diversity, and to challenge them to excel academically and grow spiritually.
(accepted 8/02)

We endeavor to attain this ideal by pursuing the following objectives:

Develop a sense of moral and spiritual values, respect for life and a
conscious and active faith.

Provide instruction in Christian values on which to base judgements.

Provide opportunities for each child to fulfill his/her potential through
programs that not only include core concepts, but decision-making,
critical thinking and self-learning skills as well.

Maintain a curriculum that will enable each student to make a positive
contribution to society.

Work in cooperation with parents, who are the primary educators, as
well as the rest of the community.

Establish and reinforce a positive self-image by providing an
encouraging, pleasant, and supportive environment.

Vary materials, approaches and methods within the classrooms to meet
the learning rates and individual needs of the students.

Use a positive approach and recognize accomplishments.

Evaluate progress cooperatively and constructively in an on-going
process through reports, conferences, and other forms of
communication.

These goals will be carried out by: participation at Liturgies; reception of the
Sacraments; ecumenical community service; following the directives of the Office
of Lifelong Formation & Education; and participation in co-curricular and extra
curricular activities.

The expected outcome of these objectives is that the students of Saint Albert the
Great School become outstanding as learners, citizens ready to cope with the

challenges in society; and as witnesses of the Catholic faith to the world.
(Revised Spring, 2003)




FACULTY & STAFF

OF

ST. ALBERT THE GREAT SCHOOL

Principal: Mrs. Jeanne Flowers
Assistant Principal: Mrs. Bernadette Cooper
KA: Mrs. Ann Colvin
Assistant: Mrs. Candy Sells
KB: Mrs. Mary Schoenbaechler
Assistant: Mrs. Nicki Pfeiffer
KC: Mrs. Martha Troncone
Assistant: Mrs. Quin Callahan
1A: Miss Jamie Lehmann
1B: Ms. Mary Borho
1C: Mrs. Lynn Barger
2A: Mrs. Lois Rothgerber
2B: Miss. Meredith Scherr
2C: Mrs. Lindsay Finley
3A: Mrs. Nancy Leopold
3B: Mrs. Judith Virant
3C: Mrs. Margaret Robben
4A: Miss Jeanne Whaley
4B: Mrs. Margaret Weiter
4C: Mrs. Deborah Abbott
5A: Mr. Kim Koestel
5B: Mrs. Ellen Burton
5C: Ms. Christine Lawrence
6A: Mrs. Terri Rosenbaum
6B: Mrs. Elizabeth Hileman
6C: Mrs. Lynne Reid
7A: Mrs. Jane Eberle
7B: Mrs. Nancy Sherman (Spanish 6-8)
7C: Mr. Eric Wheeler (Music K-6)
Lucy Geerer 7" & 8" Grade
Christina Effinger 7" & 8" Grade
8A: Mrs. Nancy Coomes
8B: Mrs. Pamela Boone
8C: Mrs. Kitty Wagner
Humanities (7-8): Mrs. Martha Eberenz
Computer/Technology: Ms. Barbara Pruitt
Media: Mrs. Carol Neal
Media Assistant: Mrs. Diane Cambron
Reading: Mrs. Sarah Coomes
Reading: Mrs. Kathy Riley
Physical Education: Miss Beverly Gass (K-5)
Physical Education: Mr. Vince Muchow (5-8)
Counselor: Stacie Short
Resource: Mrs. Michelle Conliffe
Art: Mrs. Mimi Dingman
Spanish: 4-5 Terecia Helm
Spanish: K-3 Mr. Juan Walker
Assistants for Grade 1-8:
Mrs. Heidi McKinney  Mrs. Clo Taylor
Mrs. Janice Bohannon Mrs. Pam Smith

Mrs. Debbie Wiseman
Mrs. Lisa VanWallaghen
Mrs. Jane Buckey

Mrs. Becky Beckt

Mrs. Amy Baker

Mrs. Janice Houk

Mrs. Sue Mattingly
Mrs. Mary Jo Bird
Mrs. Taylor Deibel
Mrs. Becky Fry

Pastor: Reverend Don Hill

Cafeteria: Mrs. Sharon Grider, Manager — 425-6739

School Secretary: Mrs. Nancy Wimsatt

Office Assistant: Mrs. Donna Merkt

Office of Lifelong Formation & Education: Debbie Koeberlein,
Beth Bohannon

Shared Vision: Mrs. Laura Graven

Director of Worship & Music: Mr. Craig Swatt

Youth Minister: Heidi Whitford

Business Manager: Mr. Larry Brunner — 425-3940

Facility Scheduling Secretary: Mrs. Pat Hardman — 425-7711
School Office: 425-1804

Parish Office: Mrs. Pat Merrick & Mrs. Lisa Kleyer — 425-3940
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PHILOSOPHY

St. Albert the Great, parish school, in conjunction with the
Archdiocesan Office of Lifelong Formation & Education,
strives to create a climate in which students prepare for the
academic and moral challenges they face as Catholic

Christians.
We exist to instill and foster in our students the cultural
traditions and beliefs of Catholicism and to reinforce its

practice in their daily lives.

(Revised 2003)



. SCHOOL POLICY

School Policy is developed by St. Albert the Great School Board and approved by the Pastor.

A. ARCHDIOCESAN NON-DISCRIMINATION POLICY

The schools of the Archdiocese of Louisville will not discriminate against otherwise qualified applicants on
the basis of sex, race, disability, color, nationality or ethnic origin in the administration of their educational
policies, admission policies, scholarship and loan programs and athletic or other school administered
programs. Single sex schools may continue to accept only students of one sex in accordance with federal
law.

B. ST. ALBERT THE GREAT ADMISSION POLICY

1. NEW STUDENTS
Students who pre-register on time will be accepted according to the following policy:

Children attending St. Albert who are advancing in grade level.

Children attending St. Albert who may need to repeat a grade.

Children of Parish Families* who already have / have had, siblings at St. Albert the Great School.
First time enrollees who are of Parish Families*.

Children of faculty and staff.

Children of non-Parish Families who are registered Catholics in another parish.

Children of non-Parish Families who are not Catholic.

@~oooop

*  Parish families are defined as those families who are practicing Catholics at St. Albert the Great
and continually contribute time, talent and treasure in support of the ongoing formation of the
community of St. Albert the Great.

An admission committee, that includes, but is not restricted to, the Pastor, Principal, Assistant
Principal, School Board Chairperson and Parish Manager, will determine placement in the school.

School administrators will have final decision authority to determine readiness for a specific grade.
Kindergarten and new first grade applicants will be required to take a readiness test prior to final
acceptance. All other new students (2-8) will be accepted after records are received and interviews
completed. (Archdiocese of Louisville 6372)

NOTE: Any new student admitted to St. Albert the Great Parish School may, at the discretion of the
Principal, be closely observed or placed on probation to be sure adjustment to St. Albert the Great
Parish School proceeds as smoothly as possible. In most cases, the length of observation or
probation is the child’s first marking period. However, the Principal may adjust the length of time to
better serve the needs of the child and St. Albert the Great Parish School.

2. CHANGE OF ADDRESS — SCHOOL TRANSFER

A change of address, home/work telephone number, or the emergency contact of a family, even if
temporary must be immediately reported to the school office. If the family is transferring to another
school, our school office must be supplied with the following information at least two weeks prior to
the withdrawal date. Please complete the exit information form in the appendix.

The above procedure is necessary to allow proper unit testing and evaluation of the student,
preparation of summary reports, etc.



C. FINANCIAL POLICY

1. TUITION

St. Albert the Great is a tuition school. Tuition is paid in 10 monthly payments and due on or before
the first of each month beginning in August. All school families are required to keep the tuition, book
bill, and all other school related fees and charges current. School payments cannot be, and will not be
carried over from year to year. St. Albert the Great reserves the right to change the due date of
tuition payments and method by which payments are to be paid.

Parish Family Tuition: Parish families are defined as those families who are practicing Catholics at
St. Albert the Great who continually contribute time, talent and treasure in support of the ongoing
formation of the community of St. Albert the Great. Parish Families are required to pay the
Parishioner Family Tuition in addition to supporting the other ministries of the Parish.

Non-Parish Tuition: All families who do not fit the definition above of a Parish Family are required to
pay the Non-parishioner Per Child Tuition.

Delinguency and Penalty: Tuition payments made after the 15th of the month will be considered
delinquent. Families will be notified in writing of delinquencies and will have 5 business days from the
date of the past due statement to make full payment. If the account remains delinquent, additional
steps will be taken, including dismissal from school and retaining records and report cards.

Delinguency Tuition Collection Process:

Step 1 — Tuition due on or before the 1% of the month.

Step 2 - 15" of the month a “reminder” letter is sent.

Step 3 — Second letter sent on the 25" of the month confirming account is still delinquent with no
family response.

Step 4 — One week later a CERTIFIED letter is sent with 5 business days to respond or child’s spot in
school is forfeited.

Step 5 — Pastor and Principal arrange to meet at school on the designated day with parent.

Payment Envelopes: Tuition payment envelopes will be provided to all school families. These
envelopes are for tuition only — do not use them for stewardship. Please include the number
appearing in the left-hand corner of your payment envelope on your check for tracking purposes.

Tuition Assistance: Tuition assistance is available for parish families only. Appropriate forms must
be submitted and are available at the parish office. Financial assistance is awarded prior to the start
of each school year. Forms must be submitted annually. This information will remain confidential.

2. REGISTRATION OF STUDENTS
Registration is handled in the following manner:

a. January-February 1: Open registration for Kindergarten and for students not previously enrolled
at St. Albert the Great School. All registrations received late will be considered after all on-time
registrants have been considered for acceptance.

b. January: Registration for current St. Albert the Great School student grades 1-8. There is a
$10/child fee for registrations not received by the due date.

c. July: Registration materials distributed.

3. SCHOOL FEES (AS OF AUGUST 2006)
School fees are recommended by the Parish Finance Committee and approved by the Parish

Pastoral Council and Pastor. All school fees subject to change at the discretion of the Pastor.
Financial obligations toward the school are as follows:



Registration Fee (February/March)

$120/child (applicable to Book Fee)

Parishioner Tuition (One Child)
Parishioner Tuition (Two Children)
Parishioner Tuition (Three or More)

$390/month/family for 10 months
$500/month/family for 10 months
$560/month/family for 10 months

Non-Parishioner Per Child Tuition

$570/month/child for 10 months

Book Fee

$320/child (less Registration Fee)

Cafeteria Fee $30/family

Kindergarten Rest Mats $12/child

Sacramental Fee — Grades 1,2,8 $25/child — 1st $55/child — 2nd $65/child — 8th
PTO Dues $6/family

PTO Room Parents Fee $3.50/child

The Registration Fee is payable at registration. There will be a one time non-refundable $5 per child
fee for the Readiness Assessment given to new Kindergarten and first grade students payable on the
day of registration

The Book Fee offsets the cost of items such as hard back books, consumable books, workbooks,
tests, etc. This fee, less the registration fee, is payable by the first of August.

Lost books must be paid for in advance before replacement books will be ordered.
REFUNDS

If a child is not accepted into St. Albert the Great School, the Registration Fee will be returned with
the exception of the Readiness Assessment fee.

D. CONDUCT POLICY

The Catholic school strives to effect in its students a lifestyle based on the Gospel precepts. Therefore, it
is expected that Catholic school students will conduct themselves with Christian behavior appropriate to
each occasion. Parish and school authorities are rightfully concerned with behavior problems on school

premises and in public places.

Catholic school personnel feel a responsibility for motivational or

corrective measures whenever and wherever such incidents occur. (Archdiocesan Handbook for
Elementary Schools)

1.

POLICY ON SEXISM, RACISM AND HARASSMENT

The community of St. Albert the Great takes seriously its responsibility to proclaim the message of
Jesus especially as it pertains to our relationships with others. We strongly support the statement of
our Archbishop who said, "As a community of faith, the Archdiocese of Louisville has a special duty to
proclaim the Gospel message about the dignity and equality of all. We are also called to exercise
leadership in the struggle against racism and all other forms of injustice.” (Archbishop Thomas C.
Kelly O.P. — November, 1989)

St. Albert the Great School will strive to avoid all forms of racial and sexist discrimination and
injustice. Teachers, parents, students or any other affected persons should confer with the Principal
when a situation arises in which sexist, racial or other forms of discrimination or harassment may
have occurred.

Types of harassment are:

Sexual harassment includes unwelcome sexual advances. Requests for sexual favors and other
verbal or physical conduct of a sexual nature constitute sexual harassment when: 1) submission
to such conduct is made either explicitly or implicitly; 2) submission to or rejection of such conduct
by an individual is used as the basis of decisions affecting such individual; or 3) such conduct has
the purpose or effect of unreasonable interference with an individual's work performance or of
creating an intimidating, hostile or offensive learning environment.



Verbal harassment includes derogatory comments, jokes or slurs-- it can include belligerent or
threatening words spoken to another individual.

Physical harassment includes unwanted physical touching, contact, assault, and deliberate
impeding or blocking movements or any intimidating interference with normal work or movement.

Visual harassment includes derogatory, demeaning or inflammatory posters, cartoons, written
words, drawings, novelties or gestures.

Upon the reporting of an incident of discrimination or harassment, the Principal will initiate an
investigation. Acts of sexist or racial discrimination or harassment or other acts which attack an
individual's human dignity or equality will be considered a serious violation of St. Albert the Great
School Policy. In the event that such evidence is found, severe disciplinary action will be taken
against the offender including the possibility of suspension and/or dismissal at the discretion of the
Principal and Pastor.

POLICY ON THREATENING BEHAVIOR

Any behavior deemed threatening is inappropriate and may result in immediate suspension and/or
dismissal from school. Threatening behavior is defined as statements, gestures, or actions intended
to cause harm to another and/or damage to property. Threatening behavior will result in severe
disciplinary action including the possibility of suspension and/or dismissal at the discretion of the
Principal and Pastor. Any student falsely reporting threatening behavior is subject to disciplinary
action as well, which may include suspension and/or dismissal from school. All Archdiocese of
Louisville policies (5554) will be followed.

BUS BEHAVIOR

Upon boarding the bus, take a seat and remain seated for the entire trip. Stand only when the bus
driver says it is time to get off. Use a soft voice. No shouting, singing or loud noises. Keep your
backpack and other things out of the aisle. Items too large to hold on lap may not be brought on
bus. Never put your hand, arm or any object out of the window. Pay attention to the driver and
respect the driver and other riders. Infractions will result in disciplinary actions including loss of
permission to ride the bus.

NON-SMOKING POLICY — PRO CHILDREN ACT OF 1994
This Policy is adopted for eligibility of federal funds the following policy was implemented:

The applicant assures that it is in compliance with the Non-smoking Policy for Children’s Services, set
forth in the Act, which states: (a) “No person shall permit smoking within any indoor facility owned or
leased or contracted for and utilized by such person for provision of routine or regular kindergarten,
elementary, or secondary education or library services to children”, and (b) “No person shall permit
smoking within any indoor facility (or portion thereof) owned or leased or contracted for by such
person for the provision by such person of regular or routine health care or day car or early childhood
development (Head Start) services to children or for the use of the employees of such person who
provides such services, except that this section shall not apply to (1) any portion of such facility that is
used for inpatient hospital treatment of individuals dependent on, or addicted to drugs, or alcohol, and
(2) any private residence”. At a minimum smoking is not permitted during the time any aspect of the
children’s services is performed. While prohibiting smoking at all times is the most desirable policy
for protection of children’s health, local circumstances may not make such restrictions practical.

UNIFORM POLICY

ALL STUDENTS ATTENDING ST. ALBERT THE GREAT SCHOOL WILL WEAR AN APPROVED
SCHOOL UNIFORM CONFORMING TO THE FOLLOWING:



GIRLS

St. Albert plaid jumper (grades K-4), skort or skirt with pleats (grades K-8). Skirts should be
no shorter than 2 inches above the middle of the knee. 7" and 8" grade girls may wear
Khaki skirts, pants or shorts instead of the navy blue or plaid if desired. The khaki skirt is to
be the same style as the plaid skirt. Shaheen’s and Dillard’s carry the correct style of
uniform.

Plain navy blue dress slack/pants or walking shorts (no cords, knit, denim or cargo and no
logos).

Plain white blouse/shirt, round or button down collar, navy or white turtleneck, or knit shirts,
no logos, long sleeve or short sleeve.

iv. Plain navy sweater with no logo or St. Albert the Great uniform sweatshirt.

v. Plain white or navy socks, or tights must be worn — no logos. Socks must be visible
over the top of the shoe and cover the ankle bone at all times. If high top tennis shoes
are worn, socks must be easily seen at all times. Shoes must be tied at all times.

vi. Excessive jewelry and other accessories inappropriate to a classroom environment are
prohibited. Earrings should not be larger than a dime. No dangles, studs only.

vii. No make-up will be allowed in any grade level.

viii. No visible tattoos or body piercing, except for ear lobes.

ix. No faux hair pieces or excessive hair jewelry, scarf, etc.

X. Navy blue leggings are permitted.

BOYS

i. Plain navx blue dress slack/pants or walking shorts (no cords, knit, denim or cargo and no
logos). 7" and 8" grade boys may also wear khaki dress slack/pants or walking shorts.

ii. Plain white dress or knit shirts or white turtlenecks, no logos, long or short sleeve.

iii. Plain navy sweater with no logo or St. Albert the Great uniform sweatshirt.

iv. Plain white or navy socks must be worn — no logos. Socks must be visible over the
top of the shoe, and cover the ankle bone at all times. If high top tennis shoes are
worn socks must be easily seen at all times. Shoes must be tied at all times.

v. No earrings or visible tattoos or body piercing.

vi. No facial hair, clean shaven.

GENERAL RULES

i. All uniforms must fit properly (the correct size), be clean and in good repair. Fads (e.qg.
sagging/baggy/extra large) are an infraction to the Uniform Policy. At no time may they be
deliberately cut or torn.

ii. On non-uniform days special instructions for apparel to be worn will be given as needed by
the School Administration. Clothing should be modest and appropriate for the grade. No
halter or tube tops, etc. All shorts must be of reasonable length.

iii. Scout uniforms may be worn on day of meeting.

iv. Shirttails must be tucked in and all buttons are to be buttoned, except for the collar.
Waistbands of skirts and pants are to be visible.

v. Hair-bangs are to be neatly trimmed above the eyebrows. Boys’ hair must not hang below
the top of the shirt collar and must be above ears. Hair fads that are judged by School
Administration to be extreme and/or unnatural are unacceptable (this includes color, cut and
style).

vi. If slacks/pants have belt loops, a belt must be worn. Pants are to be worn at the waist.
Pant/short cuffs are not to be rolled up.

vii. Writing or doodling on any clothing or skin is unacceptable and will be considered out of
uniform.

viii. Tennis shoes or other soft-soled shoes with proper support clean and in good repair are to be
worn. Tennis shoes are required footwear for the Physical Education program. Dress shoes
and sandals are prohibited. Heels on shoes must not exceed one inch. Shoes must be tied
on top or fastened.

ix. Skirts are not to be rolled at the waist.



x. Coats, jackets, non-uniform sweatshirts, sweatpants, hats, or leg warmers may not be worn
in the school building during the school day.

xi. No sweatshirt or sweater may be worn alone. A uniform shirt/blouse must be worn
underneath the sweatshirt or sweater.

xii. Short sleeve uniform shirts may not be worn over a long sleeve uniform shirt.

xiii. Booster Club Viking “Spirit” sweatshirts are not considered uniform sweatshirts.

xiv. No colored or stamped undershirts may be worn.

c. EIGHTH GRADE OPTION FOR BOYS AND GIRLS

As an eighth grade privilege, the students may design and wear their class sweatshirts as
approved by administration.

d. Conformance to the Uniform Policy is at the sole discretion of School Administration.
6. OTHER POLICIES

Students are not allowed to bring, be in possession of, or use the following items on school property
or at any school-sponsored activity:

a. lllegal drugs or alcohol.

b. Weapons of any kind (KRS-527 - felony punishable by a maximum of five years and $10,000
fine).

c. Tobacco and all tobacco products, lighters, matches, fireworks,

d. Questionable pictures or books

e. Skateboards or any item deemed distractive or a safety hazard.

Students are not allowed to bring the following items to school or to any school sponsored activities
unless authorized by a teacher:

a. Audio/video equipment (i.e. radios, tape decks, TV’s, boom boxes, cellular phones, pagers, CD
players, cameras, palm pilots or other electronics)

b. Sports equipment (i.e. basketballs, Frisbees, footballs)

There will be no gum chewing during the school day. This includes from the time of arrival to the

school through the time of pickup from school — including lunchtime, recess, field trips, bus, etc.

Infractions will result in a five day detention.

The school has the right to determine the appropriateness of any item not listed and to confiscate and
keep any prohibited items and to employ strict disciplinary measures as needed.
D. SCHOLASTIC POLICY
1. MAXIMUM CLASS SIZE

a. Kindergarten: 25 students
b. Grades1-8: 27 students

2. Siblings and/or multiples will not be placed in the same homeroom.

E. HEALTH POLICY

DO NOT SEND ANY CHILD TO SCHOOL WHO IS ILL IN THE MORNING. CHILDREN ARE TO BE
FEVER FREE FOR 24 HOURS BEFORE THEY RETURN TO SCHOOL.

If the child is deemed too ill to remain in school, the parents will be notified by telephone to make
arrangements for the child to be picked-up as soon as possible. Parents are requested to advise the
school of any special physical or emotional condition of the student so that proper assistance may be
given to the student as needed.



Medication: Inhalers are allowed to stay with the student if they choose. Please have a medical
form on file in the school office. No medicine requiring refrigeration will be dispensed.

All Medication must be sent to school in its original container, with the prescription label attached, which
includes the physician’s directions for dispensing the medication. Please note this is in compliance with
KRS218A.210 which states, “A person to whom or for whose use any controlled substance has been
presented, sold, or dispensed by a practitioner or other persons authorized under this chapter, may
lawfully possess it only in the container in which it was delivered to him by the person selling or
dispensing the same.”

THE MEDICATION FORMS ARE AVAILABLE IN THE SCHOOL OFFICE.
Immunization Certificates: Kentucky law requires that each student submit to the office a current

Kentucky Immunization Certificate giving evidence that required immunizations are up to date. Failure to
comply with statute will result in immediate suspension, valid until the certificate is submitted.

Chicken Pox Vaccine: Recommended for all students but required for any child that has not turned
seven by the beginning of school, or have written proof that child has had chicken pox.

Measles Vaccine: A second dosage is also required for students born after 1990 and entering SIXTH
GRADE.

Hepatitis B Vaccine: The series of Hepatitis B Vaccine is required of all new students and students who
were born after 1990.

Communicable Disease: St. Albert the Great follows the policy of the Archdiocese Office of Lifelong
Formation and Education as established by the state and local health departments in dealing with
children identified as infected with HIV (Human Immune Deficiency Virus). A copy of this policy is
available in the school office.

Physicals: Students new to the Archdiocese of Louisville and all incoming kindergarten students must
have a physical. All students entering SIXTH grade must have a NEW physical. This examination is to
take place before the first school day of the child’s sixth grade year.
Eye Exam: Every student new to the school including Kindergarten must have an eye exam.

F. CHARITABLE CONTRIBUTIONS

Stewardship often includes sharing our treasure. Each year we will sponsor no more than one charity per
month. These will be announced each year.



. SCHOOL ADMINISTRATION

School Administration is developed by St. Albert the Great School Administrators to communicate common
practices and to support policy.

A. ATTENDANCE

1.

LAW

Kentucky law requires 175 days and 1,050 instructional hours for all students, including eighth
graders.

ABSENCES

The importance of being at school every day cannot be emphasized too strongly. Absence should be
kept to a minimum regardless of the age of the child.

Parents of students who are absent must telephone the school office before 8:30AM to verify the
absence of the student. Books may be picked up at the school office from 2:45 to 3:30 PM. When
the student returns, a note must be presented to the teacher stating the reason for the absence.
Please visit the teacher’s web site.

Notify school personnel, in writing, in the event of a planned absence. The note should include the
reason and the dates of the absence. Students will make up all work upon returning to school. No
work will be given in advance. Family vacations taken during the school year will not be considered
as an excused absence; therefore no make up work will be possible.

Shadowing is reserved for eighth graders in the fall and seventh graders in the spring. Although
shadowing is an excused absence, it is recommended that plans be made for days when our school
iS not in session.

Parents are urged to make appointments for their children at times that will not interfere with their
attendance at school. However, if this is not possible, a written excuse should be sent to the
homeroom teacher.

Truancy is a serious matter and will be disciplined accordingly.
TARDINESS

Any student (K-8) arriving to homeroom after 7:50AM will be marked tardy. A student who is late is
expected to have a note with a reasonable explanation of the tardiness. This note is to be presented
in the office for clearance prior to entering the classroom. After five occurrences of tardiness, a
detention may be issued to the student.

INDIVIDUAL STUDENT DISMISSAL

A written note submitted to the Principal by 7:50AM is required if parents wish children to leave before
dismissal time. Students are not permitted to leave class for appointments until they are called to the
office. Parents will report to the office when they pick up their children.

WEATHER

St. Albert the Great is air-conditioned; therefore, regular hours will not be affected by extremely warm
temperature.

The decision to close schools due to weather conditions will be announced, via radio and television,

for Catholic schools in Jefferson County. One of the following announcements will be made:

a. All Catholic Elementary schools in Jefferson County are OPEN.

b. All Catholic Elementary schools in Jefferson County are OPEN BUT ON DELAYED SCHEDULE
(St. Albert will begin classes one hour later 8:45AM). Dismissal will be at the regular time.



c. All Catholic Elementary schools in Jefferson County are CLOSED.
NOTE: If there is no weather announcement, schools are open.
EARLY DISMISSAL

NO PUBLIC ANNOUNCEMENTS will be made about early dismissal in Jefferson County Catholic
schools except in the case of an extreme emergency (i.e. city emergency, chemical leaks/spills, etc.).
If St. Albert must dismiss early as an individual school, parents will be notified via a telephone tree. In
this event, students will be monitored until 3:00PM. PLEASE KEEP ALL HOME, WORK, AND
EMERGENCY NUMBERS UPDATED IN THE SCHOOL OFFICE. All parents are required to fill out
and sign the form in the registration packet that designates the child’s destination for an emergency
school closing.

B. ORDER OF THE DAY

1.

ARRIVAL TIME

7:30-7:45AM: Students are not to arrive at school earlier than 7:30AM. Students will be admitted
to the homeroom at 7:40AM. During inclement weather students will wait in the cafeteria from 7:30 to
7:40. Kindergarten students always report to the gym.

HOMEROOM PERIOD

7:45 — 7:55AM: Students will be tardy if they arrive after 7:50AM.

ANNOUNCEMENTS

7:50AM.

DISMISSAL

2:45PM: Parents please be prompt when picking up your children. Students whose parents do not
arrive at dismissal time will come to the office where an adult in charge will attempt to reach the
parent(s) or guardian(s) — all current numbers including emergency numbers will be called. If the
parent or guardian is contacted, the student will be instructed to wait for his/her ride inside the school
by the office doors, unless the parent or guardian requests otherwise. Students may not play on the
playground equipment while waiting for their ride. Students not picked up by 3:00PM are to wait in
the school office.

SCHOOL LOCK-UP

The outside school building doors will be locked at 3:15PM and the office closes at 3:45PM.

AFTER SCHOOL CARE

After School Care is offered on campus for St. Albert students. Weekly/daily rates are available by
contacting the director.

C. SCHOLASTIC INFORMATION

1. CLASSROOM GUIDELINES

At the beginning of the year, teachers may send home classroom guidelines and expectations for the
school year. These guidelines may include academic and behavioral areas.



2. HOMEWORK

Formal home study is assigned to help individual students become self-reliant and self-directed, to
develop initiative, to facilitate independent thinking and to develop perseverance. When subjects are
departmentalized, teachers are encouraged to coordinate assignments for the benefit of the child.

Home assignments may take the form of reading, studying or writing and are given at the discretion of
the teacher. All students work at different speeds. If your child is spending what you consider to be
an excessive amount of time on homework, please see the teacher(s) concerning possible remedies
and adjustments. Visit the teacher’s web site for up-to-date homework information.

The Archdiocese Office of Lifelong Formation and Education suggests the following guidelines:

Grades 1 & 2: 30 to 40 minutes
Grades 3 & 4: 40 to 50 minutes
Grades 5 & 6: 60 to 75 minutes
Grades 7 & 8: 75 to 90 minutes
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To foster your child’'s sense of independence and responsibility, homework will only be
accepted in its original form, hand carried by the student and presented at the appropriate
class period.

3. STANDARDIZED TESTING

a. The Archdiocesan testing program includes:

i. Terra Nova Achievement Test (CAT-6) Grades 3,5,7 (spring)
ii. Intelligence-Ability (Test of Cognitive Skills) Grades 3,5,7 (spring)
iii. High School Placement Test (Scholastic) Grade 8 (December)
b. St. Albert additional testing includes:
i. St. Albert Terra Nova Test Grades K,1,2,4,6 (spring)
ii. St. Albert Reading Placement Test Grade K-5 (as needed)
iii. Task Assessment All Levels (throughout the year)

4. SCHEDULED PARENT-TEACHER-STUDENT CONFERENCES

Since education is a cooperative effort, scheduled parent-teacher- student conferences afford an
opportunity for mutual exchange regarding the goals and objectives of each student as an individual
and the student’s attitudes, abilities, conduct and academic progress. Attendance by the parent(s)
and student at these conferences is mandatory, as prescribed by the Archdiocese Office of
Lifelong Formation and Education. Any student not attending the conference will be counted
as absent for the conference day.

Conferences are scheduled alphabetically on a rotating basis. Conferences missed due to vacations
will not be rescheduled (see under School Administration, Section | - Attendance).

If an unscheduled conference is needed with a teacher, please contact the school office; the
message will be given to the teacher so that necessary conference arrangements can be made.

5. SCHOOL PROGRESS REPORT
At the end of each of the four quarters of study (see school calendar) a School Progress Report for
the students is forwarded to the parents. Check Ed-line for information on student progress during
quarters.

6. NOTABLE REPORTS

Throughout the school year communications may be sent for the following reasons:



a. Consistent unsatisfactory work,
b. Noticeable change in classroom performance,
c. Consistent improvement is noted.

The form will indicate the apparent reasons/causes of the student’s performance. The special report
can be sent at any point in the quarter and must be signed and returned by the parents.

To insure confidentiality please send all written correspondence in a sealed envelope.
GREAT NEWS AND PARENT BULLETINS

As a means of informing the parents of important school matters, a bulletin, “THE GREAT NEWS”,
will be available on line at www.stalbert.org by the first week of each month. Also, notes and flyers will
be sent on Thursdays. Please impress upon your child/ren the importance of delivering these
communications from school to you. Please refer to the monthly bulletin throughout the entire month.
If you do not have access to this web site, please notify the school office and a hard copy will be sent
home through kid-mail.

SCHOOL SUPPLIES

All students must come to class with required school supplies.

D. DISCIPLINE

1.

EXPECTATIONS

The focus of discipline is to develop moral character and to practice charity and thoughtfulness.
Every student and staff member has a right to be in a school environment that is safe and conducive
to learning. All students are to exhibit respect for teachers, staff members, other students, visitors,
parish property and the property of others. When a student’s action does not conform to these
general guidelines, a teacher will provide appropriate guidance and consequences. If effort toward
conformity is not evident, the teacher may confer with the Principal and/or parents. Parents are
expected to encourage the desire for appropriate and productive behavior on the part of the student.

UNIFORM VIOLATIONS

If a student receives a uniform violation, the student will wear their uniform on the next free-
dress day. After two uniform violations in a quarter the student will receive a detention.

Teachers who question the suitability of a student’s dress may send the student to the Principal. If no
improvement is made in accordance with the school’s policy, the Principal may make a decision
concerning the situation and take appropriate action to see that the required correction is made,
which may include, but is not limited to, detention.

DETENTION/STUDY HALL

Teachers in K-8 reserve the right to issue a detention when normal classroom interventions fail to
correct improper behavior. Teachers may provide classroom handbooks outlining expected
classroom behavior and consequences for failure to conform.

When issued a detention, students are to bring the detention form to the office to be signed by the
Principal. Detention forms must also be signed by parents and returned to the school office the
following day by 8:00AM. In addition to signing the detention form, parents must indicate the
student’s means of dismissal from detention. Detentions are held at the convenience of the
supervising teacher. During this time, students will be given an appropriate assignment to be
determined by the teacher in charge or the teacher issuing the detention.

In the event that it is determined by the administration that weekly detention is not effective but
suspension is not warranted, a Saturday detention from 8:00 AM to Noon will be issued.



4. PROBATION AND SUSPENSION

Probation, in school suspension and suspension from school will be used only when other disciplinary
measures have failed or in cases of exceptionally severe breaches of disciplinary code. Definitions
and procedures of probation and suspension as outlined by the Archdiocese Office of Lifelong
Formation and Education are on file in the school office.

Students on probation, suspension or in-school suspension are not allowed to participate in school
sponsored extra-curricular activities.

PARENTS ARE EXPECTED TO INFORM COACHES AND UPHOLD THIS POLICY.
5. EXPULSION

Expulsion will be used in extreme disciplinary situations. The following specific violations, whether on
parish grounds, at school sponsored activities or activities at other Catholic schools, may result in
immediate dismissal from St. Albert the Great School:

Use or possession of illegal drugs or alcohol.

Use or possession of weapons (KRS-527 - felony punishable by a maximum of five years and
$10,000 fine).

Destruction, vandalism or theft of Parish property or the property of others.

Threatening behavior.

Persistent disobedience.

Persistent fighting or striking other students or adults.

g. Leaving school grounds without permission during school hours.
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THE PRINCIPAL HAS THE RIGHT TO DETERMINE THE APPROPRIATENESS OF A
DISCIPLINARY ACTION OR DISMISSAL OF A STUDENT FROM SCHOOL.

Students expelled from school are not allowed to participate in school sponsored extra
curricular activities.

6. GRIEVANCES/NON ACADEMIC

For those instances when the persons involved in a disciplinary (non academic) action disagree with
the action taken, the student or parent should first discuss the punishment with the staff person who
issued the punishment. If the matter is not resolved, then the student or parent may contact the
following persons in this order:

a. Principal

b. Parish School Board (A Committee of the School Board Chair, two School Board members and
the Principal will meet).

c. Pastor

d. Archdiocese Office of Lifelong Formation and Education.



E. RELIGIOUS FORMATION

The moral and religious formation/education of a student has its roots in the home. The mission of the
Catholic school is to build on Christian/Catholic home life by giving formal religious instructions in the
school.

At St. Albert the Great Parish School, the purpose is not only to teach and reinforce Catholic Doctrine, but
also to help our students live it. To accomplish this, the students have classroom instructions given by
certified catechists; are involved in planning the class liturgy and all school liturgies and share in active
participation in the celebrations. In addition, all students are encouraged to live out what they have
learned and celebrate by undertaking voluntary service projects.

1. DIRECTOR OF LIFELONG FORMATION AND EDUCATION
The Director of Lifelong Formation and Education is responsible for planning, organizing, guiding and
coordinating the total religious education for children through adults. All sacramental programs,
Catechetical programs and adult education programs are a part of this religious education.
The Director plans and coordinates the programs for parents, teachers and students for the reception
of the sacraments of Reconciliation, First Eucharist, and Confirmation. The classroom teachers
implement the instructional aspects of the program.

2. SACRAMENTAL CELEBRATIONS

Reconciliation: The Catholic students will celebrate First Reconciliation in the spring of first grade.
All other grades will celebrate during the school year.

First Communion: The Catholic students will celebrate their First Eucharist in the fall of second
grade.

Confirmation: Preparation for Confirmation covers a two-year span during the seventh and eighth
grades. This sacrament is celebrated in eighth grade on a date set by the Archbishop’s office. A
white gown purchased through St. Albert is worn

Weekly Liturgy: All students attend Liturgy on a weekly rotating schedule. In this way, the entire
Liturgy, including the homily, can be developed according to the spiritual and intellectual maturity of
the students.

All-School Liturgy: A special liturgical celebration will be held for the entire student body once a
month.

F. CURRICULUM

In matters of curriculum, the school complies with all of the directives of the Archdiocese Office of Lifelong
Formation & Education. These guidelines apply to courses of study, textbook adoptions, time allotments,
record keeping, testing, etc.

1. ACADEMIC ENHANCEMENT

Students learn in many different ways and at different paces, therefore, varying kinds of out of class
reinforcement are necessary in some cases. Teachers may recommend tutoring to parents at
various times throughout the year to support classroom learning (see Special Education Protocol in
Appendix ).

2. ARCHDIOCESAN PARENT LETTER

The purpose of the parent letter is to inform parents of the special education process utilized in our
schools (see Archdiocesan Parents Letter in Appendix H).



PROMOTION

Prior to promotion to the next grade, teachers may, after consultation with the Principal, require
tutoring (including summer school). Verification of participation needs to be brought to the school
office prior to the fall registration materials distribution date. Failure to comply may result in retention
at the previous grade.

CURRICULUM AREAS

a.

ALGEBRA

An Algebra | class is offered to those eighth grade students who meet at least 3 of the

following:

1. Standardized testing math total of 95% or above.

2. 7" grade GPA of 93% or above in math through mid-February.

3. Recommendation of 7" grade math teacher indicating the student is a self-motivated and
independent learner who is capable of handling a rigorous Algebra | course.

4. Passing score of 70% on the qualifying exam given mid to late March.

ART

Students learn self-expression through the use of different media, as well as learning about
different art forms and master artists.

COMPUTER/TECHNOLOGY

The computer lab provides for instruction in basic computer skills as well as applying these skills
throughout the curriculum. Students will be given the opportunity to increase their knowledge of
computers and their potential as outlined in the Computer Curriculum Guidelines approved by the
Archdiocese Office of Lifelong Formation and Education.

PROGRAMS CONCERNING FAMILY LIFE, DRUG EDUCATION AND SAFETY

A Family Life Program is taught in grades K-8. The program deals with all aspects of respect for
life: toward the unborn and the aged, toward family members, self and friends, and in areas of
human sexuality and chemical abuse. Close communication and cooperation between teachers
and parents are maintained during the course of the lessons. AIDS education will be implemented
in accordance with state regulations. Programs such as I-Safe, Good Touch/Bad Touch, etc
are presented.

State law requires that each school implement an alcohol/drug program. Teachers and the
counselor present programs through the school year that reinforce zero tolerance.

The Archdiocesan Office of Lifelong Formation and Education supports these programs.
FIELD TRIPS

Field trips are off campus activities that must be directly correlated with some aspect of
classroom studies. Specific goals are set up and followed by the teacher -- follow up activities
relative to the field trip are conducted in the classroom. The teachers and the Principal with the
help of parent volunteers organize field trips. Written permission from the parents must be
obtained before a student may participate in a field trip. Younger children may not accompany
parents on the field trip. Unless there are extenuating circumstances, all students must
participate in these activities.

Field trips are privileges. A student can be denied participation if they fail to meet academic or
behavioral requirements. The teacher and the administrator will make this decision. In such a
case, the student WILL report to school. S/he will be given a list of appropriate assignments to do
under the supervision of another teacher. If a student does not come to school on the day of a
field trip, s/he will be counted absent. A child absent for a field trip will not be refunded money.
Faculty and administration reserve the right to determine dress for the trip.



f. GUIDANCE COUNSELOR

The services of a certified guidance counselor are available to students as an aid to the
development of the child’s self-understanding and Christian growth and formation. The counselor
may assist with areas such as, but not limited to, conflict resolutions, life choices, peer pressure,
stress, academic development, alcohol, divorce, etc. Referrals can be made by the parent or
teacher or requested by the student. Scheduled sessions are treated with professional
confidentiality. Group guidance sessions are regularly provided for all students.

g. LANGUAGE ARTS PROGRAM

Integration of reading, writing, grammar, phonics, spelling and research comprise the language
arts program. This is a whole language, literature-based program utilizing language textbooks,
phonics books and spelling books.

h. MATH

The program includes computation skills, development of concepts and practice application to real
life problems. Pre-Algebra is offered to those in g™ grade not taking an algebra class.

h. MEDIA

The school media center is a source of enrichment for all students. Each class (K-8) has a
regularly scheduled time for research and study skills instruction, as well as additional time for
obtaining books, reference work, and doing project work.

Book fairs are usually scheduled during conference times in October and February and are also
open in the evenings for your enjoyment.

i. MUSIC/HUMANITIES

The program includes vocal training, theory, music appreciation, liturgical music, introduction to
instruments, dance, architecture etc. The preparation and presentation of programs is also
included.

j-  PHYSICAL EDUCATION & HEALTH

Structured physical education classes are conducted. Emphasis is placed on safety, teamwork,
general health, and enjoyment of a variety of activities including dance. Each student has one PE
class per week.

k. RELIGION

Basic tenets of the Roman Catholic faith are taught daily in formal religion classes. In addition,
Catholic identity by living Gospel values is stressed in all subjects.

. SPANISH

Students in K-5 will learn common words and phrases, as well as the geography, customs and
culture of Spanish-speaking countries. Sixth grade Spanish serves as an introduction to
grammar and conversation. The 7" & 8" grade classes follow a Spanish | curriculum, to prepare
students for continued success in their high school Spanish courses.

SPECIAL OCCASIONS

Students will celebrate special occasions by having parties in their classrooms. Individual birthdays
(grades one through eight) will not be celebrated in the classrooms; therefore, treats are not to be
sent to school that day nor should invitations of any kind be distributed at school. Treats are not to
be sent to school for holidays other than those designated as school party days. Delivery of
gifts (flowers, balloons, etc.) to individual students will not be accepted at school.



NON-UNIFORM DAYS

The specific dates and guidelines for non-uniform days will be announced in the Great News.
Students who choose to dress down may wear nice jeans, nice sweats, etc. Those having uniform
infractions will wear their uniforms on the next dress down day.

G. EXTRA-CURRICULAR

1.

ACTIVITIES

The following activities are available to St. Albert School students at selected grade-levels:
QUICK RECALL (4-8)

¢ GOVERNOR’'S CUP (6-8)

e KUNA (6-8)

e SCHOOL NEWSPAPER

The following extra-curricular activities are offered to parishioners and are sponsored by the parish:
BASKETBALL

VOLLEYBALL

FOOTBALL

TRACK

GIRLS’ SOFTBALL

BOYS' BASEBALL

SOCCER

CHEERLEADING

GIRL SCOUTS

BOY SCOUTS

CUB SCOUTS

SWIMMING

GOLF

FIELD HOCKEY

TENNIS

Students are not permitted to stay at school until practice starts, so please make necessary
arrangements.

Academic success is a priority at St. Albert. It is the St. Albert Church/School community that strives
to develop the whole person. Students are encouraged to participate in extra-curricular activities. It
is the school’s responsibility to provide an environment in which learning takes place on a daily basis.
It is the parents’ responsibility to be the primary educator and to support and reinforce the learning
necessary for academic success. Parents of any student receiving the grade of a “D” or below in any
academic area for any grading period will be notified.

At all times, students will exhibit behavior that is appropriate for St. Albert students. Students, who
are suspended, receive an in-school suspension, are under serious disciplinary review or are
dismissed for disciplinary reasons from school will not be permitted to participate in extra-curricular
activities. It shall be the responsibility of the student athlete’'s parents to advise the
coaches/moderators of any suspension immediately. The suspension time frame regarding individual
cases will be determined by the school administration in collaboration with the Pastor and faculty.

Students who are absent are not permitted to attend extra-curricular activities. This also includes any
student who is ill that leaves during the school day. It is the parents’ moral obligation to abide by this
rule.

Students are not permitted to remain at school for any practices that begin later than 3:00pm. Please
make arrangements to coordinate these activities.



H. GRADUATION

Graduation or closing exercises will feature a religious or liturgical ceremony, and stress the student’s
need, and responsibility, as members of the parish to continue their active participation in a parish faith
community. Any activities related to the graduation will be simple, inexpensive and nondiscriminatory.

In keeping with the setting, apparel for graduation is to be dignified. Attire will include a white gown for
the class.

. CAFETERIA

1.

CAFETERIA WORKERS FEE

Part of the cafeteria fee will be returned each time that a parent helps in the cafeteria. If a parent is
unable to work in the cafeteria, the stipend will be paid to a substitute worker. Hours of cafeteria duty
are from approximately 10:30 AM to 1:00 PM.

CAFETERIA PROCEDURES

St. Albert the Great cafeteria operates under the auspices of the US Dept. of Agriculture, National
School Lunch Program. The program requires that each student lunch contain five components:
meat or meat alternate, vegetable, fruit, bread or bread alternate, and milk. Each of these
components must be served in a specified amount. Our cafeteria operates on the offer vs. serve, in
which a student is required to take three of the five food components. The program is designed to
provide approximately one-third of the recommended daily allowance of the school age child when
eaten over a period of time in which a wide variety of foods are served.

The cafeteria will follow these procedures:

a. ALL students will have “lunch accounts” with personal I.D. numbers. Brown baggers will use ID
numbers to purchase milk. Lunch is $1.85 for children, milk .45 cents and a variety of other a la
carte items at various prices. All to be purchased with an account I.D. number. NO CASH
ACCEPTED for purchases! Checks should be sent in with the student 1.D. number documented
on the check. This will help with the accounting since we have different last names for students
in the same family. Bimonthly or monthly amounts are encouraged. Your child should have
money put on his/her account August 16",

b. All students must have a lunch (either from home or cafeteria). No fast food is allowed.

c. The cafeteria will not accept charges for lunches from students or adults. The cafeteria may
provide a lunch to the student, such as peanut butter sandwich and a glass of water or fruit and
vegetable and water.

d. If a student desires to purchase a second lunch, it will be purchased at the cost of an adult lunch
for $3.50. This is a ruling from the Federal government — the government for each day
reimburses only one lunch per child.

e. Extra lunch items must be ordered in homeroom with the teacher. These items must be
purchased as the student comes through the lunch line.

f.  Milk is included in the price of a regular plate lunch. Milk will be sold as an extra item and may be
purchased by students who brown bag their lunch.

g. A lunch count will be taken daily during the homeroom period. At that time, orders for the regular
lunch, salad bar lunch, second lunch, and extras will be counted. As in a restaurant, once an
order is placed, it is expected to be purchased.



h. Students are not permitted to bring or have brought to them any fast food items, including soft
drinks. Soft drinks may not be bought from vending machines before school, during or after
school hours, unless authorized to do so by school administration.

i. Students are expected to behave in the same manner in the cafeteria as they would behave in
class or any other school situation. Cafeteria personnel are authorized to maintain appropriate
student behavior.

J. SAFETY PROCEDURES
1. VISITORS

All visitors (parents, delivery, etc.) must report to the school office for a visitor's pass. Parents and
other visitors are not to interrupt the activities of the classroom before, during, or at the end of the
school day. Important messages or items will be delivered to the student through the school office.

2. DRILLS

a. FIRE DRILLS: ARE CONDUCTED ONCE A MONTH
b. TORNADO DRILLS: ARE CONDUCTED FOUR TIMES A YEAR
c. EARTHQUAKE DRILLS: ARE CONDUCTED TWICE A YEAR

3. SCHOOL PATROL

The patrol boys and girls render an invaluable service to the school in directing the flow of traffic and
assisting students. The entire school community, students and adults alike owe these patrols
courtesy and respect and are obligated to follow their directions.

4. CAR SAFETY PROCEDURES

a. Morning: enter from Girard Drive by classrooms or north Church parking lot. Drop off
students as directed by the patrols (see School Traffic Map in Appendix A). Do not drop off
students by the Girard Drive Jr. High entrance (school office doors) or along the drive
or along any street outside school — this is strictly prohibited for the safety of the
children.

b. Afternoon: enter only from Girard Drive by the classrooms. Cars will line up six abreast as
the “afternoon” diagram indicates. Do not leave running cars unattended. After the patrol
persons have raised the rope to protect the children who are still waiting for their cars, you
will be advised to leave row by row. Please do not attempt to get out of line, as this may be
hazardous to the children (see School Traffic Map in Appendix A)._Picking up students by
the cafeteria/church, in front of the school on Girard Dr. and/or side streets is strictly
prohibited. Violation of this will be addressed. If your child must leave early, please send a
note and pick up your child in the school office before 2:30PM.

c. Bicycle Safety: students riding bicycles are required to park them properly in the rack
located on the grassy area next to the playground near the primary building. Bikes are to be
operated safely at a slow rate of speed. Riders are to use both hands. Bikes are to be
“walked”, not ridden, on the school property and across intersections. Only one rider per
bicycle.

d. Walkers: Leave building when called and proceed directly to Techny Ln. Walk single file
along Techny to Graymoor Rd. DO NOT CUT THROUGH OUR NEIGHBORS YARDS.

5. SECURITY

a. Security procedures and codes are evaluated and discussed at faculty and Parish staff
meetings. Archdiocesan procedures and Kentucky law are strictly followed.



PARENT REQUEST FOR ST. ALBERT THE GREAT TO ADMINISTER
MEDICATION FOR TODAY

Child’s Name Grade Date

To St. Albert the Great School Personnel: | request that personnel administer to my child, named above, the
following medication:

Name of medication Prescription? If yes, give Dr.

Give dosage amount to be administered at school Time to administer

Special instructions about medication/administration

I understand that medication must be brought to the office and that | or my child will pick up the medication after
its usage. | understand that medication must be in its original container with the dosage correctly labeled and that
school personnel will not administer any medication in which the dosage is not indicated on the medication
container. School personnel will assist as much as possible in helping my child to remember to take the medication
at the proper time, they assume no responsibility in this regard.

I understand that the school is not a medical facility and that there is not a trained, licensed medical person available
to administer medication treatment. | understand that medical assistance other than what is outlined above (i.e.
dispensing the above medication) will require the parent to come to school or emergency medical help (EMS) to be
called.

In consideration for the assistance of the school personnel in helping to administer this medication to my child, I
agree to release and save harmless any and all St. Albert school personnel, and St. Albert Parish personnel from any
and all harm or damages that may occur to my child as a result of this request.

Printed name of parent Phone

Signature of parent Date




PARENT REQUEST FOR ST. ALBERT THE GREAT SCHOOL TO ADMINISTER
MEDICATION REGULARLY THROUGHOUT THE SCHOOL YEAR

Child’s Name Grade/Age

To St. Albert the Great Personnel: | request that school personnel administer to my
child, named above, the following medication:

Name of medication

Prescribed by Dr. Beginning Date until

Dosage to be given at school

Special instructions about medication or administration of it

| understand that this medication must be brought to the designated office at the school
and that | will pick up the medication after its usage. (Medicines that are not picked up
two weeks after the child’s last dosage will be discarded). | understand that the
medication must be in its original container with the dosage correctly labeled and that
school personnel will not administer any medication where the dosage is not indicated
on the medication container. | understand that it is my responsibility to see that the
medication is refilled as needed.

| understand that the school is not a medical facility and that there is not a trained,
licensed medical person available to administer medical treatment. | understand that
medical assistance other than what is outlined above will require the parent to come to
school or emergency medical help (EMS) to be called.

In consideration for the assistance the undersigned parent/guardian for himself/herself,
the child and any persons legally related to said child, shall hold harmless and
indemnify the Archdiocese of Louisville, St. Albert the Great Catholic Church, St. Albert
the Great School, the employees, agents, staff, volunteers, and teachers, for any and all
liability, claims, demands, damages, expenses, and attorney’s fees arising out of the
giving, failure to give and improper giving of the aforesaid medication.

Printed name of parent

Signature of parent Date

Phone number of this parent during the day Place




A. DISTINGUISHED AWARDS

KRISTIE KAUFFMANN/MATT WOOLLEY 110% MEMORIAL AWARD

This award was established in 1996 to honor the memory of these two members of the class of
1991. These students will be remembered for their zest for life, a good sense of Christian family
values, and a spirit of determination and quiet persistence. This award is presented annually to
two graduates (one boy & one girl) and their names are placed on the plaque in the primary wing.

DANNY SHERMAN MEMORIAL AWARD

The Sherman family established this award in 1999 to honor their son who was a member of the
class of 1993. In remembrance of this St. Albert graduate who was attending St. Xavier High
School, a graduating male student with exceptional performance planning to attend St. Xavier will
be presented this award.

GRIFFO AWARD

This award is named for Frank Griffo who, for 23 years, gave his time and talent coaching
basketball at St. Albert. This award stands for outstanding athletic and academic leadership and
sportsmanship and is given by the Booster Club annually to two graduates (one boy & one girl —
parishioners from any school) and their names are placed on the Griffo plaque in Willett Hall.

VIKING AWARD

This award is presented to a boy and girl in grade eight (on graduation) and grade four. It is
given to recognize a student who has exhibited Christian leadership, attitudes and values
throughout the school year. This includes fair play, kindness, and caring toward all persons, and
overall cooperation and support of the school philosophy.



B. ST. ALBERT THE GREAT PARISH SCHOOL BOARD CONSTITUTION

The members of the St. Albert the Great Parish School Board have the functions of formulating policies,
objectives, and goals of the school, overseeing its financial operation, and advising and evaluating the school
administration.

ARTICLE |

NAME: This organization shall be known as St. Albert the Great Parish School Board, hereinafter referred to as
the Board.

ARTICLE Il
PURPOSE: The purpose of the Board shall be:

To develop the goals and objectives of St. Albert the Great School.

To develop and define the policies which shall govern the operation of the school.

To promote the implementation of said goals and policies.

To participate in the evaluation of the Principal as outlined by the Archdiocese of Louisville.
To participate in the recruitment and selection of the Principal.

To assist in developing and gaining approval for the annual school budget.

To act as the public relations mechanism of the school.

ARTICLE 1l

MEMBERSHIP: Members of the Board shall consist of ex-officio members, Board members, and standing
members. Ex-officio members include the Pastor, Principal, Assistant Principal and one member of the teaching
staff, identified by the faculty. The Board members number no less than 9 and no more than 12 who are selected
at large in accordance with the by-laws. The President of the Parent Teacher Organization (PTO) and the Board
Secretary are standing members.

CONSENSUS BUILDING: Board decisions are made through the process of consensus building.

PASTOR: The Pastor has the right to veto any action of the Board and is the ultimate authority in all
matters.

TERMS OF OFFICE: The selected Board members shall serve a term of three (3) years. There must be at least
one school year since the interested candidate’s term of office on the School Board. At any regular meeting of
the Board duly called, any one or more of the members of the Board may be removed for failure to adequately
fulfill the duties of his/her office, by a consensus of the Board. Indiscreet sharing of information is grounds for
immediate dismissal from the Board. Any member whose removal has been proposed shall be given an
opportunity to be heard at the meeting. If a vacancy occurs during the term of office, the new member will
complete and remain a selected Council member only as long as the original term vacated. This member may,
however, be nominated at the end of the original term. A new member will be selected from the original selection
list. If it is not possible to fill the vacancy in this manner, the members of the Council will fill the vacancy with an
individual chosen through discernment and consensus. If consensus cannot be reached, the decision will be
made by 2/3 vote of the member’s present. (See Article IV)

ARTICLE IV.

ON GOING POSITIONS: The Board shall include the Chair, Secretary, and Finance person. The Chair is
selected by the Board from among the non ex-officio and standing members of the Board and will serve a term of
two (2) years. The first year would be as vice chair and the second as chair. The vice chair should be selected in
the fall. Succession as a Board member is also possible for the retiring Chair for 1 term if selected from the



general pool. The Secretary is appointed by the Chair, from parishioners other than selected Board members, at
the last meeting of the school year. The Finance person is identified from the selected members.

The duties shall be:

1. The Chair, or in his/her absence, the Pastor or Vice Chair, shall preside at all regular and special
meetings of the Board.

2. The Secretary shall maintain a written record of all activity of the School Board, receive and distribute all
correspondence as directed, and preserve all reports and documents in his/her care.

3. The Finance person shall oversee all financial transactions, which are applicable to the Board.

ARTICLE V

MEETINGS: The Board shall meet at regular intervals during the school year in general session at a time and
date determined by the Chair, Pastor or a simple majority of selected members present.

1. Executive sessions or special meetings may be private. Two (2) types of executive sessions or special
meetings are:

a. Executive session with all members of the Board.
b. Special meeting of the Ad Hoc committees for special projects.

2. All general meetings of the School Board shall be open to members of the parish, faculty, and parents of
the children attending St. Albert the Great Parish School and invited guests.

3. A written report of all general meetings of the School Board maintained by the Secretary shall be
preserved in the parish archives.

4. The Pastor will be informed of any and all meetings, in advance.
5. Attendance at all Board meetings is expected.
ARTICLE VI

QUORUM: For the purpose of transacting official business, it shall be necessary that a majority of selected
members be present.

ARTICLE VII

RELATIONSHIPS: All policies developed by the Board and this Constitution, as established or amended, shall be
consistent with the policies and directives of the Archdiocesan Office of Lifelong Formation and Education.

All policies developed by the Board will be for the religious and educational enrichment of the students at St.
Albert the Great Parish School recognizing the responsibility to the parents, teachers and parish community.

ARTICLE VI

COMMITTEES: Standing Committees are:
1. Development (communications and public relations).

2. Planning.
3. Policy Formation.
4. Financial.

The Chair can appoint any Committees.



Committee membership shall consist of a Chair (selected from the membership of the Board) and any one that
the Board Chair feels is necessary for an Ad Hoc Committee. Committee membership is open to parishioners
and Board members only.

ARTICLE IX

MEMBER SELECTION PROCESS: Each Spring, St. Albert the Great will fill three (3) School Board member
positions from within its community. The term of these positions will be for three (3) years beginning July 1% and
ending June 30™. The process will begin with identifying possible candidates through volunteers and nominations.
These will be submitted in writing on a submission form. A meeting will be held with the nominees to explain the
roles and responsibilities of School Board members. In the context of prayer and spiritual guidance, the names of
three (3) parishioners will be “randomly selected” from the remaining nominees for the positions. In order to
assure that we have at least one person sufficiently knowledgeable for the Finance Committee, which is
responsible for budget planning and tracking, the “random selection” for the third member may be limited to
individuals with a financial background, preferably a CPA.

All members of the parish twenty-one (21) years or older may be nominated to the Board with the following
exceptions:

1. No full-time or part-time employee of the school or a member of the immediate family can serve on the
Board.

2. Nominees for the Board must give their consent.
3. Spouses cannot serve concurrently on the School Board and Pastoral Parish Council.
ARTICLE X

POLICY: The standing Committee of Policy Formation will develop and present policy changes, additions and
deletions to the general Board members.

ARTICLE Xl

AMENDMENT: This Constitution may be amended by a consensus of the members of the Board.

ADOPTED: JUNE 18, 1999 VINCENT RUSSO, CHAIR



C. ST. ALBERT THE GREAT P.T.O. CONSTITUTION

NAME: The name of this organization shall be the St. Albert the Great Parent-Teacher Organization (P.T.O.).
PURPOSE: The purpose of this organization shall be:
1. To promote child welfare in the home, church, school, and community: to assist the Catholic school in
every way.
2. To bring into a closer relationship the home and the school and to encourage a more active interest and
support for Catholic education in the parish.

HIERARCHY IN PARISH STRUCTURE: The St. Albert the Great P.T.O. shall be accountable to the jurisdiction of
the Parish School Board and shall carry one vote on that board.

MEMBERSHIP: Every parent or guardian of a student in St. Albert the Great, by virtue of dues payable at fall

registration, is a member of the Organization.

ARTICLE |
OFFICERS AND THEIR ELECTION

1. The Pastor of St. Albert the Great shall be an ex-officio officer, the Honorary President of the Organization.
2. The officers of the Organization shall be a President, Vice President, Secretary, and Treasurer.

3. The officers shall be elected by the membership.

4. The President and Vice-President shall serve for a term of one year.

5. The Secretary and Treasurer shall each hold office for one year with the privilege of reelection for a second
term, but may not hold the same office for more than two consecutive years.

6. The Executive Committee shall be composed of the Honorary President and the officers shall act for the unit
when necessary.

7. If for any reason on officer is unable to complete his or her term; the P.T.O. Board shall determine how that

position is to be filled.

ARTICLE Il

STANDING COMMITTEES
1. The Standing Committees of this Organization shall include, but not be limited to Cafeteria, Concerned
Parents, Health Records, Hospitality, Religion, and Your Child, Teachers’ Luncheons, and Room Parents.
The Standing Committees shall vary from year to year as needs arise.
2. The Chairpersons of the Standing Committees shall be appointed by the President with the approval of the
officers to serve for a term of one year, subject to re-appointment.

ARTICLE 1l

DUTIES OF STANDING COMMITTEES

The duties of the Standing Committees shall be listed on the P.T.O. Volunteer sheets distributed in the
registration packets each year.



ARTICLE IV

NOMINATIONS AND ELECTIONS

1. At the third Board meeting the President shall appoint a Nominating Election Committee of not less than three
members.

2. This committee shall notify the members at large that the nominations are open, and, at the Board meeting
following its appointment, shall present a list of candidates. Additional nominations may be made by the
Board members or by the members at large. The committee shall also prepare the ballots, distribute them,
collect and count them and make a report of the results.

3. The election and installation of officers shall take place at the last general meeting of the school year.
MEETINGS

Meetings of the Organization shall be held three to four times a year. Board meetings shall be held at the
discretion of the President and/or the Executive Board.

AMENDMENTS

This Constitution may by amended by a two-thirds vote of the Board membership, provided the amendment has
been presented in writing to all Board members prior to the vote. The amendment must then be approved by the
Parish School Board.

BY LAWS

1. It shall be the duty of the President to preside at all meetings of the Organization and to perform all duties
usually pertaining to the office: to appoint all special committees and to authorize all expenditures from the
treasury. The President shall not impose any financial obligations upon the Organization without the approval
of the Executive Committee. The President is a standing member of the St. Albert the Great School Board.

2. The Vice President shall assist the President, preside at meetings in the absence of the President, and chair
any special projects as specified by the President.

3. The Secretary shall keep the minutes of all Organization, Board, and Executive Committee meetings and
conduct such correspondence of the Organization as the President may direct.

4. The Treasurer shall collect all dues on registration day and other monies of the Organization, keep an
accurate and well ordered account of all monies received, submit bills to the parish bookkeeper, and perform
other duties pertaining to the office.

5. No member of the Organization shall have any authority to contract debts in the mane of the Organization
without authorization for the Executive Committee.

AMENDMENTS TO THE CONSTITUTION AND BY LAWS
1. No alcoholic beverages shall be served at any P.T.O. functions.

2. The P.T.O. shall always maintain a minimum balance of one thousand dollars ($1,000.00).



Dear Parents,

As you know, St. Albert the Great is committed to maintaining a safe and healthy learning
environment for all employees and students of our school. Over the past three summers, we
have been very aggressive in our efforts to make St. Albert the Great an “asbestos free” school.
Asbestos tile and mastic have been removed from all of our classrooms and replaced with new
tile that not only creates a safe school environment, but a much nicer setting in which to learn.

Our school will continue to be monitored by Micro-Analytics, inc., which is employed by the
Archdiocese of Louisville to conduct independent inspections of their schools and compile a
management plan for each. The complete inspection report and laboratory analyses are
available in the asbestos file in the principal’s office of our school.

If you have any questions or concerns regarding our asbestos situation please feel free to call
me at 425-3940 ext. 102.

Sincerely,
Larry Bruvwner

Larry Brunner
Business Manager



To: Parents and Staff of St. Albert the Great School

New regulations were enacted governing the use of pesticides in Kentucky on December 19,
2001, with an implementation date of July 1, 2002. These new regulations (302 KAR Chapter
29) will impact the use of pesticides in our school.

Schools can no longer spray as a preventive maintenance, but must implement an integrated
pest management program with primary goal of controlling pests with the judicious use of
pesticides.

Twenty-four hour notification must be given to parents or guardians, as well as any staff
member, in the event of the use of pesticides. If you wish to be on the registry of those wanting
to receive written notification, you must contact my office in writing, and | will keep on file your
request. Information you receive will include the date of pesticide application, a description of
the type of pests encountered, the brand name of pesticide applied, and the application method.

If you have any further questions about this new regulation | can be contacted at the Parish
Office at 425-3940 ext. 102.

Sincerely,

Larry Bruwwmer

Larry Brunner
Business Manager



INTERNET AND ELECTRONIC MAIL
STUDENT USER AGREEMENT AND
PARENT PERMISSION FORM

As a user of St. Albert the Great School’s computer network, | hearby agree to comply with its
Internet and Electronic Mail rules and to communicate over the network in a responsible manner,
while abiding by all relevant laws and restrictions. Use of the internet that puts the
reputation of the school in question may result in disciplinary action.

Student(s) Name

Signature of Student(s)

As the parent or legal guardian of the student signing above, | grant permission for my child to
access networked computer services such as Electronic Mail and the Internet.

I understand that some materials on the Internet may be objectionable; however, | accept
responsibility for guidance of Internet use by setting and conveying standards for my child to
follow when selecting, sharing, researching or exploring electronic information and media. Use
of the internet that puts the reputation of the school in question may result in disciplinary
action.

Parent Signature Date

BLUE BOOK REGULATION FORM

We, the undersigned, state that we have read and agree to be governed by the Student/Parent
Handbook (Blue Book) for St. Albert the Great School for the 2006-2007 school year.

We understand fully the regulations contained therein and recognize the right of the school to
establish rules and provide for their enforcement.

Mother Signature

Father Signature

Student(s) Signature




